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Module 6: Document Codes and Waivers
Module Contents:

• CHIEF versus CDS 

• What are document codes used for?

• Commodity Code (NI v GB – measures that apply – Supermarket slide 21)

• Customs Procedure

• Authorisations

• Other Document Codes

• Completion Requirements for document codes

• Document Status Codes

• Licence Types

• Writing Off
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Module 6: Document Codes and Waivers
CHIEF versus CDS:
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CHIEF CDS

Box 44 Document D.E. 2/3 and 8/7

LIC99 waiver LIC99 no longer permitted, commodity 
code specific document codes must be 
used, including waiver document codes 
where applicable

New codes used on CDS not yet set up 
on CHIEF

Codes live on CHIEF no longer used in 
CDS

Codes on CHIEF have different 
completion instructions from CDS

Details to be declared on CDS to be 
completed using Appendix 1, 2 and 5A 
instructions
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Module 6: Document Codes and Waivers
What are document codes used for?

A document code, with a reference number or other details to be declared is 
used to provide:

• Authorisation decision numbers

• Licence reference numbers and quantities where required

• Preference certificates and quantities where required

• Veterinary or Health Certificates and quantities where required

• Invoices

• Other commercial documents, such as packing lists
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Module 6: Document Codes and Waivers
Where can the lists of document codes be found?

Document codes that can be used with CDS are detailed in Appendix 5:

• Appendix 5A Union:  Document Codes that start with a letter

• Appendix 5A National: Document Codes that start with a number

• Appendix 5B: Document Status Codes

• Appendix 5C: Document Licence Types (Import and Export)
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Module 6: Document Codes and Waivers
Step-by-Step Guide to declaring a document code:
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CN code

• Check for Import/ Export Conditions
• Check all document codes shown against CN code to see which required

Customs 
Procedure

• Check any codes required by the D.E. 1/10 Procedure Code completion notes
• Check any codes required by the D.E. 1/11 Additional Procedure Code completion notes

Authorisations

• Are any non-procedure code driven authorisations being used e.g, EIDR?
• Are these full authorisations or one-off authorities?

Other 
Document 

Codes

• Are any other document required to claim preference/ reliefs?
• Are any commercial documents needed, e.g., invoice?

Completion 
Requirements

• Check completion rules against document codes required by customs procedure
• Completion rules in Appendices 1 and 2 supersede rules in Appendix 5

Status Codes

• Does the document code require a status code?
• Review all allowable codes for the specific document in Appendix 5B to identify correct code
• Check any conditions attached to the status code before use

Licence types

• Is the document a licence? 
• Check Appendix 5C import or 5C export for the document code to identify the licence type to be declared

Writing off

• Does the document have an assigned quantity?
• Is a part use status code being used
• Provide quantity details of goods being declared to support writing off amounts from the document, 
• Writing off details are required even on a supplementary declaration
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Commodity code:

• Look up the commodity code on Gov.UK (NI Tariff or UK Global Tariff (UKGT)

• Use the Import or Export Tabs depending on the type of movement being 
made

• Check any measures shown in the Import/ Export Controls sections

• Identify any general measures or measures specific to the country concerned

• Click on the ‘Conditions’ link to identify what documents are required for that 
measure.

• Where multiple measures apply, a document must be declared for each.

• Where allowed, the same document may be used to satisfy different 
measures.

• Look up the document codes shown in the measure in Appendix 5A to 
determine which code is the appropriate one to use
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Module 6: Document Codes and Waivers
Commodity code:
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Module 6: Document Codes and Waivers
Commodity code:
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Which Tariff Measures apply in Northern Ireland?
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Module 6: Document Codes and Waivers

Status of the goods Tariff Measures Applicable

UK Domestic Status and not ‘at risk’ EU Tariff measures only

UK Domestic Status and ‘at risk’ EU Tariff measures only

RoW imports/ non-UK domestic 
goods and not ‘at risk’

EU Tariff measures and UK 
measures must be satisfied

RoW imports/ non-UK domestic 
goods and ‘at risk’

EU Tariff measures only
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Procedure Codes and Additional Procedure Codes:

• DE 1/10 and DE 1/11 completion notes (Appendices 1 and 2) may specify 
certain document codes

• The DE 1/10 and DE 1/11 completion notes will state whether they are 
mandatory or recommended

• The DE 1/10 and DE 1/11 completion notes are not an exhaustive list of every 
document code required for the customs procedure.

• The completion instructions for the document code may differ in the DE 1/10 
completion notes than the main Appendix 5 guidance.  

• The full list of document codes (Appendix 5) must be checked to identify if any 
extra codes apply.
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Authorisations:

• Authorisation numbers are declared using a document code in DE 2/3.

• Any authorisation declared in DE 2/3 must also be entered in DE 3/39 to avoid  
validation errors

• Where a customs procedure is linked to a specific type of authorisation, the 
DE 1/10 completion notes will provide details of the document codes required 
for that type of authorisation.

• These authorisations may only be needed in certain circumstances, Appendix 
1 will provide details.

• The authorisation is required to be declared at item level, where it relates to 
more than 1 item, it must be repeated on every goods item

• Appendix 1 only provides guidance on the authorisations that are linked to the 
specific procedure.  Any other authorisations being used to declare the goods 
must be looked up in Appendix 5 separately, e.g., EIDR.
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Other document codes:

Appendix 5A must be reviewed to identify any other document codes that are 
required in order to declare the goods, for example:

• Preference

• Quotas

• Commercial documentation: Packing lists, invoices
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Completion rules:

• Appendix 5A provides general instructions on how the document code should 
be declared.

• Any completion instructions in Appendices 1 and 2 take precedence over 
those in Appendix 5A

• Appendix 5A must be checked to identify if there are specific rules for that 
document code on whether a Document ID or Reason is required.

• Waiver documents (C series) will generally require a Document ID, Reason 
and a waiver Status Code

• Waiver documents (Y series), do not generally require a Document ID or 
Status Code.  Where ‘set text’ is specified on the document code, this must be 
declared in Reason.

• Generally status codes UA, UE, UP, US, XX or XW will require both a 
Document ID and Reason
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Completion Rules:
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Status Codes:

• Each document code will specify if a status code is required or not in Appendix 
5A

• Where a status code is needed, the document code will identify which status 
codes may be used.

• If a status code is not shown against a given document code it cannot be 
used.

• Appendix 5B provides details of what each status code means

• Where Status codes UA, UE, UP, US, XX or XW are used, both a Document 
ID and Reason must be declared for the document code
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Licences:

• Licence Type codes may differ between CHIEF and CDS, ensure the licence 
type as shown in Appendix 5C is used.

• Appendix 5C details to document codes where a Licence Type has to be 
declared

• These Licence Types are needed in addition to the licences actual reference 
number.  

• Appendix 5A provides details of how the licence should be declared.

• Where a waiver document code (C series) is used, the Licence Type is still 
required.
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Writing Off:

• DIT and RPA licences always require writing off details

• Writing off details are only required for other licences when the goods are being 
released:

• Where a licence is being part used

• Imports: to a free circulation procedure where the licence details a specific quantity 
(H1, H5, I1 C&F and I1 B&E)

• Exports: where the licence details a specific quantity (All Declaration Categories)

• Writing off details must be completed on both the controlled goods simplified declaration 
and supplementary declaration:

• Simplified declaration: the amount actually being decremented from the licence

• Supplementary declaration: a quantity of 0 plus appropriate Status Code should be 
declared to indicate that the amounts were decremented on the simplified 
declaration
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Module 6: Document Codes and Waivers
Step-by-Step Guide to declaring a document code:
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CN code

• Check for Import/ Export Conditions
• Check all document codes shown against CN code to see which required

Customs 
Procedure

• Check any codes required by the D.E. 1/10 Procedure Code completion notes
• Check any codes required by the D.E. 1/11 Additional Procedure Code completion notes

Authorisations

• Are any non-procedure code driven authorisations being used e.g, EIDR?
• Are these full authorisations or one-off authorities?

Other 
Document 

Codes

• Are any other document required to claim preference/ reliefs?
• Are any commercial documents needed, e.g., invoice?

Completion 
Requirements

• Check completion rules against document codes required by customs procedure
• Completion rules in Appendices 1 and 2 supersede rules in Appendix 5

Status Codes

• Does the document code require a status code?
• Review all allowable codes for the specific document in Appendix 5B to identify correct code
• Check any conditions attached to the status code before use

Licence types

• Is the document a licence? 
• Check Appendix 5C import or 5C export for the document code to identify the licence type to be declared

Writing off

• Does the document have an assigned quantity?
• Is a part use status code being used
• Provide quantity details of goods being declared to support writing off amounts from the document, 
• Writing off details are required even on a supplementary declaration
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Module 6: Training Questions
Attendees should open Worksheet 6 and answer the questions on Document 
Codes:

• CHIEF v CDS

• Where do I find information on…?

• Is Document Code xxx Union or National…?

• Which Document Code is needed for…?

• Document Code xxx can be used for…?

• How do I declare Document Code…?

• Simplified versus sup dec writing off
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Module 6: Scenario Tasks
Find the following information needed for the scenario:

• Commodity Code for Girl’s Cotton T-shirts

• Document codes required when the commodity is imported from the US

• Tax types needed when imported from the US

• Document codes suggested by PC 4000

• Document codes suggested by APC 000

Review the scenario information provided in Module 8, slide 3, DV1 1247/100, 
invoice number 1247/100 and the bill of lading information (B/L 
NY10956/1247/100) to see if these codes apply

What other standard document codes apply? Refer to DE Guide for imports 
customs declarations and Append 5A as required
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Any Questions?
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